Connect Procedures for Students and Parents
What is Connect?
Connect is an online system that supports your
learning with lesson content, notices, discussion
forums, libraries and the ability to view your
overall marks. Every one of your classes will be
separate and all of your teachers should be
regularly uploading materials (worksheets,
lessons, documents etc.) onto the class Connect
page. Connect is useful as it allows you to catch
up on missed work if you have been absent,
review your lessons, revise for assessments,
check your emails, communicate with
teachers/students, ask questions and it also
reminds you about due dates and other
important information for that class. Connect
exists so that WA public teachers, students and
parents engage and communicate with each
other in a stimulating and interactive virtual
space.

The following pages will help you use
the Connect easily. The usual uses of
Connect are:
- Read your teachers’ instructions on
the Notice Board
- Go through Lessons on
Library/Content
- Download worksheets and save
- Submit your work
- Check your marks
- Send your teachers an email

How do I access Connect?
You will need your school login and password. Use
these details to login on
www.connect.det.wa.edu.au.
You can also reset your password on Connect. (You
don’t need to do this if you know your username or
password.) Simply click on ‘My Connect’ in the
navigation bar at the top of the page. Click on
‘Change Password’ on the left-hand side. Enter your
current and new password and click ‘Save’.
Changing your password in Connect will change your
pass for other Department systems that use Single
Sign-on such as Portal and email. It is your
responsibility to keep your login details safe and
secret from others. If you forget your password, you
can ask your teacher to reset it for you. You can also
access your emails through Connect by clicking a
button called ‘Email and Calendar’ which can be
found on the right-hand side of the Connect landing
page. Your email will open in a new tab or window.

During home-schooling, who do I ask
help if I forgot my password?
1. Call the NSHS front office on
08 9175 8100
2. Email your teacher
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1. On your browser, type www.connect.det.wa.edu.au

You can also type here.

2. Log on to your account.

3. Once you sign in, your Connect page will take you to your classes. Double click a subject.

4. Your subject will look like this.

What do I do once I have clicked on the class I want to view?
Once you have clicked on the class you want to view, there are
several tabs on the left-hand side. Summary will give you an
overview of the class. Notices will be where your teacher posts
reminders about upcoming assessments and other important
information (i.e. homework reminders). Content is where you
will find materials from your lessons (i.e. keynotes, worksheets,
articles, documents). You can download these files simply by
clicking on them. It is a good idea to save files that you might
find useful for revision or preparation for assessments.
Discussions is where your teacher may allow you to discuss a
topic or ask questions about assessments or lessons.
Submissions is where your teacher may ask you submit work or
assessments using Connect Backpack (more on this later).
Library is where your teacher may add permanent content that
you can use all year round. This includes ‘How to Guides’,
classroom rules and others. Lastly, learners show you your
teacher and all of the other students in the class. You can click
‘send message’ to talk to them directly. This would be useful if
you had a school-related question that your teacher or other
students might be able to answer.

5. Most teachers write their lessons under Library or Content.

6. Open the folder and check Lessons.

7. Under Lessons are topics organised by your teachers to read through.

8. How do you get work and submit work to your teacher?

Your teacher will tell you under Notice Board where you will find a task that needed to be done and
submitted. Usually they are labelled Tasks, Task Sheets.

9. Under tasks will be either Inquiries, Tests, Essay questions, etc.

10. Once you open a task, you will need to open or save it. You can choose ‘save as’ first or ‘open.’

11. We will try the ‘Open’ option first.

12. You will need to click ‘Enable Editing.’

13. Once you click ‘enable editing,’ you will have a Read Only file. You cannot write on this document.

14. You need to save as.

15. Find where you would like to save it. Different computer will have different options.

16. In this example, there are folders created for every subject.

17. You have successfully saved your document.

18. How to Submit Work

You will click the Submission Work option.

19. You will be asked to upload your work. Click Upload Submission.

20. You will be taken to your files.

21. Choose the file you saved as your answer.

22. Click Save.

23. Once you save, you will see your submitted work on the Submission page. In this example, the
student has different submission concerns: overdue, submitted late, and submitted on time.

